

	Competency Based Job Profile Band 5-8



CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: DEPT OF PLACE
	SERVICE GROUP: BRADFORD THEATRES

	POST TITLE: 
Multi-Skill (LX, Sound, Stage)
	REPORTS TO: Chris Barlow
Technical Electrics Manager

	GRADE: Band 5 SCP 13-17 + 30%
Pro Market Supplement.  Hours worked between 37 to 48 per week (£16,491 - £17,772) from April 1st 2017 (+30%)
	SAP POSITION NUMBER : 
11005485

From MSS organisational chart


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	· To assist in the smooth running of the electrical area of the Technical Department, as well as helping in the stage duties in line with the needs of the visiting company or as directed by the technical electrics manager

· As a Multi-skill Technician within the Technical Department, the post-holder may be expected to undertake the role described below in any of Bradford Theatre’s venues, to accommodate the requirements of the Service, at the instruction of the Technical Electrics Manager or deputy electrics manager

· To provide support as and when required to the visiting companies, giving help, knowledge and expertise to provide a welcoming experience to our production company visitors (cast and crew) 



	Main Responsibilities of Post: 

	· The post-holder shares responsibility (with all technical staff and managers) for ensuring that the needs and expectations of the Production Companies and visiting artistes are met or exceeded.

· Has a team responsibility for each production from get-in and fit-up, through performances to strike and get-out, utilising skill and knowledge from past experiences

· To safely prepare, operate and maintain all theatre stage equipment, together with that of the visiting productions in any of Bradford Theatres' venues, achieving the highest standards of presentation to artistes and audience alike.

· To ensure that the good reputation and high standards of technical presentation at Bradford Theatres are maintained or surpassed.

· Although classified as Multi-skill the post holder will mainly carry out duties associated with the general working of the electrical department.

· To assist in the execution of a rolling maintenance programme and PAT testing for the stage related electrical equipment, always following the agreed Safe Working Practices and abiding by Health & Safety Legislation

· To assist in the obtaining or the compiling of documentation required to comply with all aspects of Health & Safety Legislation (Safe Working Procedures, Risk Estimates L.O.L.E.R, C.O.S.H.H. etc.)

· To safely operate all equipment, both touring and theatre owned, with due attention to Health & Safety and Licensing legislation. 

· Working in a "right first time" environment, in the most effective and productive way with shared responsibility for ensuring that all stage related equipment is maintained properly.

· To demonstrate leadership skills in a team context, positively motivating  and mentoring Casual Technical staff.

· To liaise (where necessary), tactfully and effectively with visiting companies, hirers, artistes and production staff to ensure that all receive the highest quality of technical support and service on a cost effective basis for Bradford Theatres.

· When working with local and amateur companies (and others), to teach, advise, and assist them to achieve as high a standard as possible in relation to the technical aspects of the presentation.

· To ensure the proper administration of all Council and Theatres' procedures when carrying out all work in line with policy and procedures akin to Local Government employment

· To comply fully with all relevant Health & Safety Legislation and to contribute to improving the culture of Health & Safety in all Technical areas, especially with regard to staff awareness, wellbeing and their safety

· To ensure that all Statutory Fire Precautions and Regulations are observed and complied with. 


· To supply information where appropriate to enable the correct recharging of visiting companies both for the hire or purchase of equipment and for staffing.

· Where necessary, be responsible for the security of the venue.


	Structure:
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	Special Knowledge Requirement. Will be used for shortlisting. 

	
	Essential

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.
	

	Due to the Governments Fluency in English Duty for posts where employees speak directly to members of the public the post holder is required to meet either the Lower threshold level – where the person is able to demonstrate that they can during the interview: 

a) Use a wide range of simple words and a standard English sentence structure to express much of what they want to. 

b) Maintain a conversational flow even though they pause to think of the correct words or sentence structure in order to express themselves. 

or the Advanced threshold level (which will be implemented where the post requires a greater level of sensitive interaction with the public e.g. in children’s centres) – where the person is able to demonstrate that they can during the interview: 

a) Can express themselves fluently and spontaneously , almost effortlessly 

b) Only the requirement to explain difficult concepts simply hinders a natural smooth flow of language 
	X

	Ability to identify and introduce appropriate ways of working which address and reduce identified risks.
	

	Uses knowledge of Health, Safety and Environmental policies, procedures and regulations including risks in own area of

work
	 X

	Ability to adopt a process of continual improvement and suggest ways of

working more efficient and effectively to improve service delivery.

	

	Knows and understands how to use, interpret, handle and communicate

information
	

	Required to understand and apply relevant technical knowledge, rules, processes and systems for the Theatre industry role. 
	X

	Uses basic awareness of Health, Safety and Environment , including Risk Analysis 
	X

	Operates tools and equipment including basic use of ICT relevant to the backstage area of working in a Theatre with an understanding of Lighting and Sound Desks.
	X


	Ability to adopt a process of continual improvement and suggest ways of working more efficiently and effectively 
	

	Able to work productively both within a team and, on occasions, alone
	X

	Ability to manage own time and work schedule within clear/tight deadlines
	

	Demonstrate ability to carry out sustained levels of moderate/heavy physical activity over a prolonged period, including regular exposure to inclement weather conditions
	X


	Relevant experience requirement: Will be used for shortlisting

	Must have two years experience of working in a touring Theatre environment (or Concert Hall) and an Theatrical qualifications beneficial

	Relevant professional qualifications requirement: Will be used for shortlisting

	NA

	Core Employee competencies to be used at the interview stage. 

	Carrie Out Performance Management 

Covers the employee’s capacity to manage their workload and carry out a number of specific tasks accurately and to a high standard. 

	Communicates Effectively 
Covers a range of spoken and written communication skills required as a regular feature of the job. It includes exchanging information/building relationships; giving advice and guidance; counselling, negotiating and persuading and handling private, confidential and sensitive information. 


	Carries Out Effective Decision Making

Covers a range of thinking skills required for taking initiative and independent actions within the scope of the job. It includes planning and organising, self effectiveness and any requirements to quality check work. 



	Undertakes Structured Problem Solving Activity 
Covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking; developing practical solutions; applying problem solving strategies and managing interpersonal relationships. 

	Operates with Dignity and Respect 
Covers promoting equality, treating all people fairly and with dignity and respect, maintains impartiality/fairness with all people, is aware of the barriers people face.

	Working Conditions:  

	 Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions. 
Is expected to work in excess on occasion as the demands of the job 48hrs +, including evening weekends and Bank Holidays 

	Special Conditions: 

	You will be informed if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

	

	Compiled by: Mark Davies
Date: 23rd January 17
	Grade Assessment Date:


	Post Grade:  Band 5 + 30%
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