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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Corporate Services
	SERVICE GROUP: Built Environment
Architectural Services

	POST TITLE:
 Trainee Architectural Technologist 
	REPORTS TO: Senior Architect/PM (Non-Housing)

	GRADE: Band 2 – P01 with bars
SCP 6 – SCP 36
	SAP POSITION NUMBER : 50180493


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
For posts where employees speak directly to members of the Public the post holder is required to demonstrate their ability to speak fluently in English.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post:  

	· To ultimately design and implement the technical aspects of Building Projects.
· You will be an integral supporting member of the Design Team specialising in the research of products, processes, legislation and technology as well as detailing , designs and drawings.

· To appoint /manage work with external an in-house consultants in order to achieve delivery to the highest standards within the Clients budgets, timescales and statutory requirements.


	Main Responsibilities of Post: 

	1.
Attainment of the best possible standards in the design and construction of buildings and associated works within the budget and programme agreed with the client.

2.
Preparation of comprehensive design proposals using AutoCAD/REVIT and traditional methods.   of projects to ensure an efficient and cost-effective service to attain and improve on the section’s Key Performance Indicators.

3.
Procurement of building projects singularly or as integral team player, preparing regulatory applications.
4.
Compliance and delivery in accordance with the Service policies and procedures.
5.
Keeping comprehensive records of projects.

6.
Carrying out risk appraisals and stage reviews of projects.

7.
Agreement and undertaking of a comprehensive training programme to apply personal skills to maximum effect and to achieve the section’s CPD target.

8.
Keeping up-to-date with the latest building design and construction techniques and procedures so that office standards and procedures can be improved.

9.
Attendance at client committee or other meetings as required.

10.
Developing and implementing the use of all IT systems to their full potential.  Be committed and support office systems to increase the efficiency of the operational process.



	Structure:
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	Special Knowledge Requirement: Will be used  for shortlisting.  


	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.

	
	Essential

	Due to the Governments Fluency in English Duty for posts where employees speak directly to members of the public the post holder is required to meet the Advanced threshold level which will be implemented where the post requires a greater level  of sensitive interaction with the public,( e.g. in children’s centres) – where the person is able to demonstrate that they can during the interview:
a) Can express themselves fluently and spontaneously , almost effortlessly

b) Only the requirement to explain difficult concepts simply hinders a natural smooth flow of language 

 
	X

	Carries out the working practices, procedures and basic operations across a specialist area of architectural practice.
	X

	Understands and applies health and safety working practices, including risk in own area of work and or across other areas of work, including building control, planning, listed buildings, cross section of building types.
	X

	Uses a wide range of basic computer applications
	X

	Knows and understands how to analyse, interpret and present complex information from a variety of sources
	X

	Ability to adopt a process of continual improvement and suggest ways of working more efficiently and effectively.  Be a team player. 
	X

	Use or have knowledge of a range of specialist ICT systems across own work area, Autocad, Revit, NBS, MS project.
	X

	Uses, interprets, analyses, communicates complex verbal and numerical information. 
	X

	Be well organised, able to make decisions, achieve objectives and meet deadlines. 
	X

	Relevant experience requirement: Will be used  for shortlisting 


	The applicant is required to provide evidence of having previously spoken fluently to members of the public in order to meet the advanced threshold level outlined under Special Knowledge above.  

	Have some understanding and knowledge of relevant stratutory compliance, particularly  building regulations, fire safety, CDM and planning. 

	Demonstrate interest in Architecture and the wider built environment.

	Desirable – full driving licence.

	Relevant professional qualifications requirement: Will be used  for shortlisting 

	Minimum of 2 A Level’s (A – C) or equivalent qualification.

	Continuing professional development.


	Working Conditions: 

 

	Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

	

	Special Conditions: 

	You will be informed outline if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.  Hold a current driving licence.

	Compiled by:

B.S.Birring
Date: 26/06/2018
	Grade Assessment Date:


	Post Grade:  BAND 2 – PO1
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