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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Place
	SERVICE GROUP: Sport & Culture

	POST TITLE: Community Activator – Breaking Boundaries Project



	REPORTS TO: Community Sport & Activities Development Officer

	GRADE: BAND 5 SCP13 -17

	SAP POSITION NUMBER : 


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
For posts where employees speak directly to members of the Public the post holder is required to demonstrate their ability to speak fluently in English.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	To undertake an Apprenticeship Scheme within the Department of Place for which the main purpose of the role is to:-

1) Develop and facilitate the ‘Breaking Boundaries’ programme whilst gaining a Level 3 apprenticeship as a Community Sport & Health Officer.
2) Work with key partners to develop and programme activities for identified targeted communities across the City.

3) Develop project management skills to effectively track and monitor progress against the project plan.


	Main Responsibilities of Post:

	The candidate will work towards achieving the relevant skills, competencies and qualifications in order to be able to provide:-

1) Assess the needs of targeted communities and work with young people to help them develop and deliver regular programmes of activity to support localised community cohesion and wellbeing outcomes across the City.
2) Recruit, train and support others, including young leaders and volunteers, to ensure sustainable programme delivery.

3) Support the recruitment, engagement, communication and deployment of a diverse group of Community Champions, working in collaboration with third sector and faith based organisations. 

4) Ensure Community Champions are linked into local delivery to ensure continuous effective programme delivery and impact

5) Meet, liaise and network with appropriate partners and residents acting as a gateway for greater involvement and inclusion through cricket 

6) Attend and provide effective input into Connecting Communities through Cricket National Network Meetings and Events

7) To be responsible for ensuring that the Health and safety policies, practices and guidelines of the Council and, where appropriate, relevant sports bodies, are implemented. 
8) Establish high quality sustainable school to community links (decision makers, practitioners)
9) To carry out other reasonable duties associated with the Community Activator post. 
10) Be available to work unsociable hours including evenings, weekends and bank holidays when required.



	Structure:
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	Special Knowledge Requirement. Will be used for shortlisting.   Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.


	
	Essential

	Due to the Governments Fluency in English Duty for posts where
employees speak directly to members of the public the post holder is
required to meet the Advanced threshold level (which will be implemented where the post requires a greater level of sensitive interaction with the public e.g. in children’s centres) – where the person is able to demonstrate that they can during the interview:
a) Can express themselves fluently and spontaneously , almost
effortlessly
b) Only the requirement to explain difficult concepts simply hinders a
natural smooth flow of language

	x

	Able to work and engage with internal and external customers to bring about customer focused outcomes through sport and physical activities
	x

	Able to lead, understand and establish multi-agency partnership working including private, public and third sector and how these operate within the Council framework to deliver these outcomes.
	x

	Able to manage budgets effectively in defined areas, providing accurate records of all charges, income and expenditure in line with Council's regulations, policies and procedures.
	x

	Able to plan, develop and implement sustainable specialised programmes which enable citizens to be involved in sport and physical activity that reflects the vision, aims and purpose of the Council's strategic priorities.
	x

	Demonstrates understanding of the provision of sport and physical activity by the public, voluntary, professional and private sector
	x

	Ability to work with National Governing Bodies of Sport
	x

	Understanding of the benefits of sport and physical activity.
	x

	Ability to comply with external funding agreements from Government Agencies, Spirit of 2012, Youth Sport Trust
	x

	Understanding of the impact that the economic situation has on the provision of sport and physical recreation activities.
	x

	
	

	
	

	Relevant experience requirement: Will be used for shortlisting


	· A minimum of six months recent experience in community sports and activities development 

· Relevant experience in community sports and activities development and/or community youth work.


	

	Relevant professional qualifications requirement: Will be used for shortlisting


	None required


	Core Employee competencies to be used at the interview stage. 

	Carries Out Performance Management

	Covers the employee’s capacity to manage their workload and carry out a number of specific tasks accurately and to a high standard. 

	Communicates Effectively 

	Covers a range of spoken and written communication skills required as a regular feature of the job.  It includes exchanging information/building relationships; giving advice and guidance; counselling, negotiating and persuading and handling private, confidential and sensitive information.

	Carries Out Effective Decision Making 

	Covers a range of thinking skills required for taking initiative and independent actions within the scope of the job. It includes planning and organising, self effectiveness and any requirements to quality check work.

	Undertakes Structured Problem Solving Activity 

	Covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking; developing practical solutions; applying problem solving strategies and managing interpersonal relationships.

	Operates with Dignity and Respect 


	Covers promoting equality, treating all people fairly and with dignity and respect, maintains impartiality/fairness with all people, is aware of the barriers people face. 

	Working Conditions: 

 

	 Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

	Special Conditions: 

	You will be informed if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

The candidate will follow a programmeof training relating to the role and achieve the appropriate skills, competencies and qualifications of the role by the end of the training programme.

The candidate will train toLevel 3 as a Community Sport & Health Officer .

	Compiled by: Paul Evans
Date: 09/08/2018
	Grade Assessment Date:


	Post Grade:  Band 5 SCP 13 -17
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