

	Competency Based Job Profile Band 5-8



CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: DEPT. OF PLACE
	SERVICE GROUP: BRADFORD THEATRES

	POST TITLE: DEPUTY STAGE MANAGER 
	REPORTS TO: TECHNICAL STAGE MANAGER

	GRADE: BAND 6 SCP 17-21
£18,672 (+ 40% + GET OUTS) TO

£20,541 (+ 40% + GET OUTS)


	SAP POSITION NUMBER : 
50054951


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	· The Deputy Stage Manager will assist the Technical Stage Manager in the effective 

management of all stage related staff for Bradford Theatres (Alhambra Theatre,
St George’s Concert Hall and the  Alhambra Studio)
· To deputise for the Technical Stage Manager with responsibility for the management

 of Multi-Skill technicians/casual staff
· To liaise with external hirers and production companies on a day to day basis 

regarding specific requirements for forthcoming shows


	Main Responsibilities of Post: 

	· The post holder is directly responsible for ensuring that the technical stage team meets the necessary requirements of the visiting production company/staff.
· To lead the technical stage team for each production from get-in and fit up, through performances to strike and get-out, utilising strong, positive and imaginative leadership skills
· To participate in the recruitment, selection, induction, training and management of technical staff and casuals
· To operate a system dealing with the obtaining/compiling of the necessary documentation required to comply with all aspects of Health & Safety legislation
· To have shared responsibility for ensuring that the counter-weight flying system is maintained to 100% working capacity
· To ensure that all equipment both touring and Theatres owned is operated safely with due attention to Health & safety and licensing legislation
· To liaises with the technical Stage Manager in the control and application of the Technical stage team staffing and equipment budgets, including the correct recharging for visiting companies
· To assist in the planning of a rolling maintenance programme for the stage and related equipment
· Good understanding of the complexities of stage set construction techniques.
· Ability to manage, organise, achieve targets and meet deadlines and make fast decisions working under competing demands 
· In the absence of the Technical Stage Manager to lease with the Technical Electrics Manager for the rotating of stage staff (and Work Experience Placements as appropriate) in the most cost-effective manner practicable, with due regard to the Working Time Regulations
· To lease with the Technical Stage Manger to ensure that both personal and department training needs are assessed
· To have shared responsibility for the induction/meeting/training and the guidance of Work Experience Placements
· To take responsibility in the monitoring of stage hardware and tool stocks particularly relating to security and maintenance
· This post involves heavy and complex stage equipment, working at heights, confined spaces, and at times is physically demanding
· To be a designated Fire Warden as and when required



	Structure:
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	Special Knowledge Requirement. Will be used for shortlisting. 

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.
	ESSENTIAL

	Due to the Governments Fluency in English Duty for posts where employees speak directly to members of the public the post holder is required to meet 
the Advanced threshold level (which will be implemented where the post requires a greater level of sensitive interaction with the public e.g. in children’s centres) – where the person is able to demonstrate that they can during the interview: 

a) Can express themselves fluently and spontaneously , almost effortlessly 

b) Only the requirement to explain difficult concepts simply hinders a natural smooth flow of language 
	X

	Ability to identify and introduce appropriate ways of working which address and reduce identified risks
	

	Uses knowledge of Health & Safety and Environmental policies, procedures and regulations including risks in own area of work.

Has an understanding of CDM regulations and can apply them in the workplace and with visiting cast and companies
	X

	Ability to adopt a process of continual improvement and suggest ways of working more efficient and effectively to improve service delivery
	X

	Knows and understands how to use, interpret, handle and communicate information
	X

	Required to understand and apply relevant technical knowledge, rules, processes and systems for the Theatre industry role
	X

	Operates tools and equipment including basic use of ICT relevant to the backstage area of working in a Theatre.
	X

	Demonstrate ability to carry out sustained levels of moderate/heavy physical activity over a prolonged period, including regular exposure to inclement weather conditions
	X

	Able to work productively both within a team and, on occasions alone
	X

	Ability to manage own time and work schedule within clear/tight deadlines
	X

	Relevant experience requirement: Will be used for shortlisting

	Minimum of 3 years’ experience in stage skills with knowledge of one night touring shows to West End Musicals, in an Arts or Entertainment environment, load-in, cues during a show, loading out of shows and including supervision of a team of staff both contracted and casual

	Carries Out Performance Management

	· Follow instructions to carry out more complex tasks using appropriate judgement

· Carries out more complex tasks in a cost effective manner

· Monitor and evaluate own work so that appropriate standards are maintained 

· Keeps an accurate record of work undertaken using the appropriate forms

· Carries out tasks in priority order

· Understands and consistently applies best practice

· Shares specialist knowledge with less experienced colleagues

	Communicates Effectively 

	· Communicates effectively on a 1:1 basis on detailed and complex issues
· Able to read, understand and convey tolerant information to individuals and groups
· Able to work with and share detailed information in writing, face to face and over the telephone
· Able to defuse difficult and potentially harmful situations where appropriate

	Carries Out Effective Decision Making 

	· Selects the information from a wide range of sources which are most relevant to the issue being considered

· Considers the opinions of others and factors it into the decision making process

· Accurately establishes all the associated risks

· Uses judgement and discretion to reach decisions

	Undertakes Structured Problem Solving Activity 

	· Able to look at complex situations and identify issues
· Able to consider the best option/solution to multi-faceted problems

· Considers where the risk can be minimised

· Thinks creatively to help solve multi faceted problems

	Operates with Dignity and Respect 


	· Takes steps to understand different cultures , beliefs and behaviours

· Following work instructions carries out service delivery in a way which reflects the beliefs of others, wherever possible

· Constructively challenges all forms of prejudice and discrimination

· Considers the diverse needs of our communities

· Uses appropriate language to ensure understanding

	Working Conditions: 

	Maximum working hours are 48 hours per week.  In case of hours exceeded, this will be given back as compensatory rest.

Expected to work weekends and bank holidays

Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  



	Special Conditions: 

	You will be informed if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

	

	Compiled by: 
M Davies 
Date:  25/11/18
	Grade Assessment Date:


	Post Grade: Band 6 + 40%
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