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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Place
	SERVICE GROUP: Economy and Development

	POST TITLE: Principal Housing Development Manager
	REPORTS TO: AD Economy and Development

	GRADE: Special D
	SAP POSITION NUMBER : 50060960


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis. For posts where employees speak directly to members of the Public the post holder is required to demonstrate their ability to speak fluently in English.
The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  As a candidate/employee you will be expected to demonstrate your ability meet the special knowledge, experience and qualifications required for the role. 

	Key Purpose of Post: 

	To lead and manage the Housing Development function within the Economy and Development Service, with specific responsibility for Housing Regeneration, Affordable Housing and sustainable housing growth.  This to include responsibility for ensuring the effective management and maintenance of the Council’s affordable housing stock and the implementation of an effective project and programme management framework for all housing development and regeneration projects within the remit of the post.

To provide effective leadership within and outside the Council for housing developments in the district.  This to include the commissioning of programmes and models of housing investment in the City, enabling the Council to implement Bradford’s housing strategy in a sustainable manner. To encourage investment in Bradford and the District that ensures sustainable economic growth through the supply of new and existing homes, meeting the needs of the District and the wider Leeds City Region.

To work in partnership with investors and delivery organisations to achieve shared housing regeneration outcomes, making best use of land and other assets in the process.


	Main Responsibilities of Post: 

	Responsible for the management, recruitment, development and discipline of up to 20 APT&C staff and budget responsibility for around £20m for the direct delivery of housing and regeneration related projects and programmes.
The post holder will be in a position to shape and influence service direction, strategic planning and policy, make decisions on standards and priorities and determining the allocation of resources within the teams under their control; required to interpret policies and legislation and to review decisions taken by officers under their control; to have overall responsibility to ensure compliance with the Authorities Standing Orders and Financial Regulation for projects/programmes under their control; to take decisions as deemed appropriate in emergency situations and act as a contact officer for the Emergency Planning Team. 
Working within primary legislation, the post holder will be required to make decisions on strategic and corporate matters affecting the Department, with implications for the Council, acting on behalf of the Assistant Director and Strategic Director with regard to specific areas of delegated responsibility.

To act as a Senior Nominated Officer within the Discipline and Employee Complaints Procedure.
To lead or co-ordinate on major projects and programmes that contribute to or directly deliver housing growth and/or regeneration for Bradford. The post holder will be expected to lead and coordinate major schemes attracting investment in to the district within a context of complex competing priorities involving a range of partners, in a strategic manner.

To ensure that all delivery and programme plans for internally and externally funded multi million pound schemes are prepared and implemented to required deadlines and managed according to a robust process that meet the requirements of the both the Council and it’s partners. 

To identify opportunities to secure external funds, accounting for future revenue impacts, and oversee the preparation of bids. In particular to maximise investment in the District by external funding agencies such as the Homes and Communities Agency as a means to secure complementary private finance for housing development and regeneration.

To develop and maintain good relations with partner organisations with the aim of securing financial and organisational support for the delivery of housing renewal programmes that meet the needs of the overall housing strategy and deliver the requirements of the Bradford Local Strategic partnership.

To contribute to the development of strategic growth and development budgets and assist in identifying efficiencies across the Service, particularly by increasing revenue and capital budgets through growth of inward investment as a result of housing development activity and by making best use of land and other assets in the housing development process.

To advise Senior managers and Members on the feasibility and deliverability of key investment and partnership initiatives.

To ensure the growth and neighbourhood investment agendas are understood and recognised both inside and outside the Council.  
To prepare and present appropriate reports to senior management and elected Members as required.
As a member of the Service’s Senior Management Team, to participate in the development and review of policies/strategies, Service and Unit Plans, respond to political realities and provide innovative solutions in a proactive and planned manner, to ensure the economic, environmental, social and cultural needs of the Office are met.

Give professional advice to Government Departments, Local Government and Professional Associations and other Organisations on issues relevant to Strategic Housing at regional and national level.

Promote the continuous improvement of the service by:
· Encouraging a creative approach to delivering innovative solutions

· Actively developing the capacity for professional skills and specialised knowledge

· Developing experience and skills in interpreting legislation and policies

· Building the section’s capacity and capability to support an excellent service whilst ensuring that resources are flexibly aligned to meet the changing priorities and risks to the Council

· Responding to and dealing with poor performance 

· Maintaining a contemporary knowledge of relevant guidance

To carry out any other duties consistent with the grade and level of responsibility of the post as required by the post holder’s line manager and Strategic Director.


	Structure
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	Special Knowledge Requirement:  

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.

	
	Essential

	Due to the Governments fluency in English Duty for posts where employees speak directly to members of the public the post holder is required to meet the Advanced Threshold level which will be implemented where the post requires a greater level  of sensitive interaction with the public,( e.g. in children’s centres) – where the person is able to demonstrate that they can during the interview’s

a)can express themselves fluently and spontaneously , almost effortlessly

b)Only the requirement to explain difficult concepts simply hinders a natural smooth flow of language 

  .
	X

	Carries out the working practices, procedures and basic operations across a specialist area or number of specialist areas including housing development, housing growth, housing regeneration, project and programme management
	X

	Identifies risks and establishes appropriate strategies to counter them
	X

	Uses a range of specialist ICT systems across own work area and or across other areas of work.
	X

	Oversees a budget, keeping costs within agreed levels for own department and contributes to Corporate savings.
	X

	Intellectual ability to assimilate complex information and issues and disseminate them to others in an understanding and meaningful way
	X

	Demonstrates an expert, functional grasp of housing development and housing regeneration issues with the ability to deliver high level advice 
	X

	Demonstrates an excellent understanding of the political environment within which local government operates and can evidence managing politically sensitive issues.
	X

	Demonstrates a thorough appreciation of current and emerging Government legislation and policies, statutory regulations and other key initiatives affecting housing growth and regeneration
	X

	Able to work effectively in order to achieve agreed outcomes with partner organisations/stakeholders/professionals from other disciplines/elected Members
	X

	Communicates effectively (written/verbal) and with confidence, providing clear, balanced advice and guidance.
	X

	Relevant experience requirement: Will be used in shortlisting

	The applicant is required to provide evidence of having previously spoken fluently to members of the public in order to meet the advanced  threshold standard outlined under Special Knowledge above.  

	Extensive (minimum 5 years) relevant experience of developing and delivering housing development and housing regeneration programmes at a senior management level in a large, complex organisation

	Proven track record of formulating, leading and delivering successful housing growth and regeneration programmes and projects.

	Experience of working cooperatively in muliti disciplinary teams and with a range of partners to deliver successful projects/programmes

	Communicates effectively and with confidence, providing clear, balanced advice and guidance to a range of audiences

	Demonstrates a record of achievement in leading, developing and motivating a team of housing professionals, fostering a culture of commitment to secure service improvement

	Relevant professional qualifications requirement: Will be used in shortlisting

	Degree or equivalent level in a Housing related subject, or a qualification supported by Corporate Membership of CIH (Chartered Institute of Housing)

or 

Minimum of 5 years experience of working in housing at a Senior Management level within the Public, Voluntary or private sector and a

Minimum of 5 years experience of housing development and regeneration at a Senior Management level within the Public, Voluntary or private sector

	Core Employee competencies at manager level to be used at the interview stage. 



	Carries Out Performance Management – covers the employees capacity to manage 
their workload and carry out a number of specific tasks accurately and to a high standard. 

	Communicates Effectively - covers a range of spoken and written communication skills required as a regular feature of the job. It includes exchanging information/building relationships, giving advice and guidance, counselling, negotiating and persuading and handling private, confidential and sensitive information. 

	Carries Out Effective Decision Making - covers a range of thinking skills required for taking initiative and independent actions within the scope of the job.  It includes planning and organising, self effectiveness and any requirements to quality check work.

	Undertakes Structured Problem Solving Activity - covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking, developing practical solutions, applying problem solving strategies and managing interpersonal relationships. 

	Operates with Dignity and Respect - covers treating everyone with respect and dignity, maintains impartiality/fairness with all people, is aware of the barriers people face.  

	Management Competencies: to be used at the interview stage. 


	Operates with Strategic Awareness Our managers work with corporate priorities and policies in a joined up way with others, internally and externally. Works democratically, transparently and accountably.

	Practices Appropriate Leadership Our managers motivate their staff to exceed expectations through raising their awareness of goals and moving them beyond self interest for the sake of the team or service. They consider serving the District in all that they do.

	Delivering Successful Performance Our managers monitor performance of services, teams & individuals against targets & celebrate great performance. They promote the District’s vision & work to achieve Council’s values & agreed outcomes.

	Applying Project and Programme Management Our manager’s work to ensure that outcomes and objectives are achieved within desired timescales, make best use of resources and take a positive approach to contingency planning.

	Developing High Performing People and Teams Our managers coach individuals and teams to achieve their potential and take responsibility for continuous improvement. They champion the Council’s values and goals.

	Working Conditions: 

 

	Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions. 
May be required to work evenings and outside normal office hours as required by the needs of the service. 

	

	Special Conditions: 

	You will be informed if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

	Compiled by: SONeill
Date: October 2017
	Grade Assessment Date:


	Post Grade: SPECIAL C
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Principal Manager Housing Development





Housing Development and Enabling Manager (PO5)
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