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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Corporate Resources
	SERVICE GROUP: Estates & Property

	POST TITLE: Energy Team Manager
	REPORTS TO: Head of Built Environment 

	GRADE: Special A
	SAP POSITION NUMBER : 11007947


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	To successfully develop, manage and oversee a officers to manage, control and implement utility management, utility efficiency and renewable energy projects within time, cost and quality parameters for the Council’s own estate and for collaborative projects with development partners. Manage the wider Energy team with the various elements of responsibility.
Contribute to the development of relevant strategies, key initiatives and plans to support energy project investment across the organisation and supporting the wider estate (i.e. schools).  Ensure the key role of energy capital investment in the built environment is maintained and improved and manage the Council’s utility budgets and spend for gas electricity and water.
Ensure that all energy capital projects deliver outcomes which always include either or both:
· Measurable utility efficiencies as consumption reduction

· Create additional income from: energy sales; generation support tariffs; sale of energy management services to clients

	Main Responsibilities of Post: 

	1. Operate as Team Manager, in a lead role to
a. ensure the successful management and delivery of energy infrastructure projects to support the climate emergency declaration.
b. To manage the corporate utility function, including energy and water supply contracts, their procurement, budget and performance management (utility budgets currently of £8m pa)
c. To manage carbon and other greenhouse gas reporting processes including CRC (Carbon Reduction Commitment)

d. To develop investment proposals for energy efficiency, and energy generation projects across the corporate estate and when appropriate with external partners, (energy efficiency capital programme currently £4m).
e. To provide technical energy saving, sustainability and greenhouse gas emissions reduction advice to senior management and Councillors, 

f. Liaising directly with Councillors and other senior executives at the Council including reporting at Scrutiny and other key Council meetings.
2. To establish, implement, manage and monitor complex project plans. To manage project work streams from inception and design to a timely completion in line with the project plan and ensure that appropriate systems are in place for monitoring the progress of the project plan.

3. To work with managers from the Council’s Services (particularly OCX, Estate Management, Facilities Management, Economic Development, Finance, Legal and Procurement) to maximise the potential of delivering the objectives of energy projects and programmes.

4. To develop or oversee the development of energy project business cases and investment propositions then deliver the projects in line with appropriate guidance from financial, legal and others as appropriate.
5. Responsible for managing relationships with strategic partners/stakeholders related to the prime objectives of the post.  

6. To be responsible for the development of energy and low carbon strategy to underpin project identification within context of District and Council Plans and ensure best fit with planning and environmental regulation, strategy and policy.

7. Manage the Energy team, developing and delivering programmes of work and identifying staff development needs and opportunities to better deliver work streams.  These include but are not limited to Energy Billing and utility management, building controls, energy improvement works, fuel poverty and domestic energy efficiency, low carbon travel including electric vehicles and active travel and carbon reporting KPIs. Matrix management responsibility for all resources identified to work on energy projects when appropriate.
8. To represent the Councils interests through active engagement across Leeds City Region & LEP energy and low carbon programmes. Managing strategic input to wider programme work and shaping outcomes.

9. Engaging with partners across regional and national government forums to promote the Councils energy and low carbon interests. Working across wider energy & low carbon networks (for example APSE, LGA) to represent the Councils interests. 

10. To foster, develop and maintain constructive working relationships with key stakeholder groups which includes elected members, members of the public and Senior Officers of the Council and other partner organisations to secure anticipated outcomes.  This will include the need to provide strategic guidance and expert knowledge to relevant stakeholders often with little notice but also through feedback to OCX briefing papers, responding to Freedom of Information requests, drafting responses for questions to council, leading on the presentation of papers to DMT, CMT, Executive and Overview and Scrutiny as well as assisting parish councils to develop their own responses.
11. To be responsible for achieving specific project results and adapting plans when necessary. To ensure that appropriate performance monitoring systems are in place with regard to projects in design, construction, delivery and operational phases and responsibility for overall project audit trail, including a record of all decisions for governance purposes and financial accountability.

12. To oversee procurement and contract strategies and documentation. To manage particular elements of contract negotiations within an agreed project scope and manage the work of external consultants and contractors to ensure their compliance with project and programme plans.

13. To write, draft and contribute (as appropriate) to the preparation and presentation of reports, in a pre-agreed format, to Project Boards, management, Council Committees and other groups as required, all Executive papers, project approval group papers and scrutiny papers are required to have input on the carbon impact of the scheme being considered.
14. Work with Office of the Chief Executive to develop and implement district wide carbon reduction strategies, policies and initiatives providing expertise in carbon and energy management supporting the council’s ambitions to be a zero carbon district and to deliver the changes demanded by the council’s climate emergency declaration.

15. To comply with Council Standing Orders, Financial Regulations, Codes of Conduct; including Equal Rights and Health and Safety with particular reference to procurement and construction, and Departmental policies and procedures

	Structure:


[image: image1]


	Special Knowledge Requirement: Essential for shortlisting. 


	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column

	
	Essential

	 Has successfully carried out the working practices, procedures and basic operations across sustainable energy and low carbon project design and delivery. 

Uses knowledge, safety and environmental policies, procedures and regulations, including risk in own area and/or other areas of work particularly relating to project delivery in construction and property.

	Y

	Uses knowledge and expertise in energy systems and asset management to add value to other corporate property asset work streams
	Y

	Uses a range of specialist ICT systems (i.e. Boolian logic) across own work area and or across other areas of work including but not limited to a knowledge of and ability to apply energy management data systems and Building Energy Management control systems 

	Y

	Oversees the day to day management of utility and other service related budgets, forecasting, modelling and reporting. Keeping costs within agreed levels for own section/team.
	Y

	Uses, interprets, analyses and communicates complex numerical information to successfully establish, implement, manage and monitor complex project plans.
	Y

	Has successfully managed contract negotiations within an agreed project scope and also the work of external consultants and contractors to ensure their compliance with project and programme plans.
	Y

	Manage capital programme finances including preparing funding bids from internal and external sources. Finance reporting.
	Y

	Knowledge of and ability to apply /work within current UK energy and low carbon policy environment. To be up to date with policies change within business environment
	Y

	Familiarity with and ability to work with the Leeds City Region low carbon and energy programmes at strategic and programme delivery levels
	Y

	Has successfully risk managed project and governance arrangements through co-ordination and maintenance of the project and programme risk and issues log.


	Y


	Relevant experience requirement: Essential for shortlisting


	5 years middle manager experience including:
· Project and or Programme Management experience in the context of delivering energy capital projects
· Experience in successful bid writing, submitting proposals for internal or external funding 
· Experience of effective partnership working in the public sector.

· Experience of effective liaison with different organisations including government departments and agencies, private partners, other local authorities, and other key local agencies.

· Experience of change management initiatives
· Experience of successful client management and stakeholder liaison



	Relevant professional qualifications requirement: Essential for shortlisting


	Educated to degree level or evidence to support energy project, work based experience gained in a commercial environment.
A formal Project Management qualification – e.g. Prince 2 Practitioner or demonstrable experience

	Core Employee competencies at manager level to be used at the interview stage. 



	Carries out the working practices and procedures across a specialist area or number of specialist areas. 
Carries out a variety of specialist professional; or general managerial responsibilities effectively, with a considerable depth of knowledge across the relevant specialist area, or knowledge across a range of areas. Understands the service issues in a local authority environment and is able to give advice to more senior managers in own area of specialism. Applies a working knowledge of relevant policies and procedures, including professional and/or manager guidance documents.

	Overseas or contributes to the management of a budget, keeping costs within agreed levels for own section/team. 
Uses information from the financial system to control costs, identifying and recommending appropriate corrective actions promptly where appropriate e.g. monthly budget transaction checks.

	Develops and delivers practical interventions. 
Service delivery is regularly reviewed against changing business requirements and changes are made where necessary to improve performance or adjust to different business circumstances. Looks at alternative forms of delivery and create opportunities. Ensures that the departmental and service objectives link to Corporate priorities. Ensures Council Initiatives are embedded and linked to cost effective delivery. Obtains necessary resources – on a local and national basis. Influences elected members and service portfolio holders in crucial service decisions.

	Able to resolve operational problems using a standard process /approach or exercise personal judgement in situations where there are no precedents to draw upon. 
Looks at problems in the round, exploring the issues from a number of viewpoints or perspectives to fully understand its complexity and identify the underlying issues involved. Splits the problem/issue into a number of smaller inter-related parts to see if it is easier to solve that way.

	Able to analyse complex problems or those with elements of political sensitivity and generate a number of potential solutions. 

Generates a number of potential solutions to the problem/issue in question. Uses a form of risk assessment to identify the implications of adopting one or other of the potential solutions. Creates a plan etc which maps the implications of the potential solutions arrived at from a number of perspectives and measures the degree of risk associated with each of them. Involves others with knowledge of the issue to try identify creative/alternative solutions. Looks for alternative approaches /creative solutions to a situation which has not previously occurred. Adopts a formal problem solving approach to identify and address any underlying issues. e.g. 5 why’s or a similar approach. Establishes whether it is possible to adopt a quick fix or to move to an interim position which is one step closer to the eventual full solution

	Able to involve partner organisations in the problem solving activity 
Consults representatives of partner organisations and has gained their input into the decision making process. Uses persuasion to encourage partner organisations to buy into the proposed solution. Developed strategies to engage members/more senior managers with the proposed solution.


	Management Competencies: to be used at the interview stage. 


	Operates with Strategic Awareness Our managers work with corporate priorities and policies in a joined up way with others, internally and externally. Works democratically, transparently and accountably.

	Practices Appropriate Leadership Our managers motivate their staff to exceed expectations through raising their awareness of goals and moving them beyond self interest for the sake of the team or service. They consider serving the District in all that they do.

	Delivering Successful Performance Our managers monitor performance of services, teams & individuals against targets & celebrate great performance. They promote the District’s vision & work to achieve Council’s values & agreed outcomes.

	Applying Project and Programme Management Our manager’s work to ensure that outcomes and objectives are achieved within desired timescales, make best use of resources and take a positive approach to contingency planning.

	Developing High Performing People and Teams Our managers coach individuals and teams to achieve their potential and take responsibility for continuous improvement. They champion the Council’s values and goals.

	Working Conditions: 

 

	 Must be able to work evenings, weekends and Bank Holidays as required by the needs of the service.  
Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions. 
Ability to on occasion work at height, work in confined spaces (There may be occasions when access to construction sites, building service areas and plant rooms is required where space may be restricted or access difficult).



	

	Special Conditions: 

	There is a requirement for the post to be DBS compliant.

	Reveiwed by:

Matt Seed
Date: 2022-07-15
	Grade Assessment Date:
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	Post Grade:
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Energy & Low carbon officers x 9








