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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Place
	SERVICE GROUP: Sport & Culture

	POST TITLE: Technical Officer (Design) 
	REPORTS TO: Technical Manager

	GRADE: SO1 – SO2
	SAP POSITION NUMBERS :
50085903 (Permanent)
11005377 (Temporary)


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
For posts where employees speak directly to members of the Public the post holder is required to demonstrate their ability to speak fluently in English.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	The provision of professional, technical and landscape design services for recreational developments, environmental schemes and other initiatives relevant to the work area.
The successful project management of a wide range of development projects up to £4m value from conception to completion within financial and time constraints.

To provide effective advice and professional expertise in the spatial planning of recreational developments across the Parks and Greenspaces Services, to the Authority and to its strategic partners and to assist and provide advice to the elected Members of the Council and the Technical Manager and the wider Technical Design team.


	Main Responsibilities of Post: 

	1. To assist the development of the Parks and Greenspaces Service by:-

· obtaining briefs from clients, 
· carrying out project management, 
· monitoring the progress on individual projects, 
· providing technical reports, 
· carrying out feasibility and cost proposals, 
· undertaking site surveys, 
· providing detailed design, working drawings and specifications, 

· composing committee and other reports and presentations,

· undertaking tender processes, 
· providing contract supervision and administration
· negotiate additional costs/works and retentions with external contractors

2. Take appropriate action to achieve the successful completion of projects and the payment of public funds in relation to a broad range of landscape schemes, including recreational development based projects, heritage restoration schemes and sport facility developments and improvements.
3. To efficiently manage projects within time constraints, allocated budgets and in accordance with Council’s Financial Regulations and Standing Orders for Contracts, health and safety legislation, financial regulations, British Standards and CDM Regulations. 

4. To support elected Members of the Council, the Technical Manager and other professional colleagues, together with consultation with the public and key stakeholders, to ensure effective delivery of all design schemes and developments undertaken through the preparation of appropriate material and attendance at public meetings.

Contacts

· Elected Members

· Officers of the Council

· Other professionals e.g. planners, architects, Quantity Surveyors 

· Members of the public

· External funding agencies

· External environmental organisations

· External contractors

· Developers

5. To support applications for, and the delivery of, external funding/grants for projects including those initiated by other community organisations.

6. To prepare, produce and update park management plans including those for  Green Flag applications and manage the process for the handover of sites for horticultural maintenance including development of Grounds Maintenance specifications and incorporation into service database.
7. To exercise considerable professional judgement in answering queries from Members, the general public, other Council departments and outside bodies on service issues and in advising the Technical Manager and Senior Technical Officer and other professional colleagues within the team accordingly. 
8. To provide advice and produce technical reports for the Technical Manager, Council Committees, senior officers, Councillors and other external bodies.

9. To organise and chair meetings with contractors and partners together with participation in meetings with both public and private organisations, i.e. neighbourhood forums, consultation events, friends of parks, schools and community groups meetings.
10. Recognise and meet changing operational needs imposed by external influences by providing creative and positive solutions whilst recognising the need to develop partnership working and provide Best Value.

11. To deputise for the Technical Manager and/or Senior Technical Officer when required.

12. To contribute towards the development, management and delivery of Service wide and other performance plans. 
13. To attend training courses as required.

14. To develop and maintain computerised records and files.

15. Support the Technical Officer (play facility lead) to manage the on-going inspection of the Council’s fixed play assets including occasional direction of the subsequent maintenance activity, including dealing with complaints, enquiries and insurance claims arising from the management of the play assets.


	Structure:
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	Special Knowledge Requirement. Will be used for shortlisting.   

	
	Essential

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.
	

	Due to the Governments Fluency in English Duty for posts where employees speak directly to members of the public the post holder is required to meet the Lower threshold level – where the person is able to demonstrate that they can during the interview: 

a) Use a wide range of simple words and a standard English sentence structure to express much of what they want to. 

b) Maintain a conversational flow even though they pause to think of the correct words or sentence structure in order to express themselves.
	X

	Comprehensive knowledge of the working practices, procedures and basic operations across a specialist area of landscape and environmental design and able to apply accepted good industry practice together with applying recognised design principles to area of work.
	X

	Uses well developed knowledge of safety and environmental policies, procedures and regulations, within the construction industry. Understands and applies CDM working practices, including risk in own area of work.
	X

	Working knowledge of a wide range of complex IT packages relating to area of work, including ability to use design software such as AutoCAD, PhotoShop, Sketchup.
	X

	Applied knowledge of analysis, interpretation and presentation of complex information from a variety of sources.
	X

	Thorough working knowledge of NBS Specifications and JCLI/JCT Minor form of contract.
	X

	Well developed knowledge of effective communication skills to engage with clients and to understand briefs and interpret accordingly.
	

	Applied knowledge of involving partner organisations in problem solving activity by developing strong working relationships, consulting representatives of partner organisations and gaining their input into decision making processes; ensuring close collaboration between stakeholders.
	

	Practical knowledge of using creative professional ability and judgement to seek and secure effective and realistic resolution of matters in the work area and in support of other work areas.
	

	Well developed knowledge of drafting occasionally complex, non-standard letters, emails and reports in a logical and accurate manner.
	

	Current UK driving licence
	X

	Relevant experience requirement: Will be used for shortlisting


	Demonstrable experience of using a wide range of simple words and a standard English sentence structure to express much of what they want to and also to maintain a conversational flow 
Either 1 or 2 years experience (depending on qualification held) of applying a significant proportion of the special knowledge requirements 



	Relevant professional qualifications requirement: Will be used for shortlisting


	Foundation Degree (FdSc) Horticulture or equivalent in a related subject, together with 2 years relevant experience of applying a significant proportion of the special knowledge requirements

OR

BA or equivalent in Landscape Architecture, Land Management or a related subject, together with 1 years relevant experience of applying a significant proportion of the special knowledge requirements 
.

	Core Employee competencies to be used at the interview stage. 

	Carries Out Performance Management

	Covers the employee’s capacity to manage their workload and carry out a number of specific tasks accurately and to a high standard. 

	Communicates Effectively 

	Covers a range of spoken and written communication skills required as a regular feature of the job.  It includes exchanging information/building relationships; giving advice and guidance; counselling, negotiating and persuading and handling private, confidential and sensitive information.

	Carries Out Effective Decision Making 

	Covers a range of thinking skills required for taking initiative and independent actions within the scope of the job. It includes planning and organising, self effectiveness and any requirements to quality check work.

	Undertakes Structured Problem Solving Activity 

	Covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking; developing practical solutions; applying problem solving strategies and managing interpersonal relationships.

	Operates with Dignity and Respect 


	Covers promoting equality, treating all people fairly and with dignity and respect, maintains impartiality/fairness with all people, is aware of the barriers people face. 

	Working Conditions: 

 

	Must be able to work evenings, weekends and bank holidays as required by the needs of the service.
Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

	Special Conditions: 

	You will be informed if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

	

	Compiled by: 

Date: JAS
	Grade Assessment Date:


	Post Grade: SO1/SO2
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