

	Competency Based Job Profile Band 5-8



CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Regeneration & Culture
	SERVICE GROUP:  Planning,

Transportation & Highways

	POST TITLE: NRASWA Inspector / Senior NRASWA Inspector
	REPORTS TO: Principal Engineer Network Resilience & Management

	GRADE: Band7 - 8 

 SO1 with progression
	SAP POSITION NUMBER(S) : 
50083477,  11007406, 11007403, 11007464


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	Inspection of undertaker’s opening within the highway to ensure the correct signing

and guarding, excavation, backfill and reinstatement.

Inspection for compliance of reinstatements to appropriate national and local

standards.

Ensure that the Council’s legal obligations as Highway Authority under the

Highways Act, Traffic Management Act, New Roads and Street Works Act and

Road Traffic Act and other allied legislation are fulfilled.


	Main Responsibilities of Post: 

	1. Report to the Principal Engineer (working under the guidance and supervision of the Network Co-ordinator or Network Engineer from whom technical and procedural direction/advice and work programmes are received), acting in contractual matters appropriate to experience and seniority and assisting in the preparation of reports and briefs for senior officers.

2. Undertake the random inspection of undertaker’s openings and reinstatements within the highway during and on completion of the works completing appropriate documentation to a high standard of accuracy, recording outcomes of all inspections for notification to statutory undertakers and private developers by maintaining a comprehensive daily diary.

3. Monitor the progress of works within budget and programme and ensure compliance with NRSWA permit conditions for all permitted openings in the highway, undertaking the issuing of Fixed Penalty Notices for contraventions where identified.

4. Carry out joint inspection of defective reinstatements with undertakers and Investigate reports relating to defective ironwork / undertaker’s works and carry out the investigations regarding Section 74 overstays.

5. Investigate reports of defects or issues associated with Statutory Undertakers’ works from the Council’s Customer Call Centre and Establish effective lines of communication with customers, providing information on queries raised by members of the public and others (including service providers and statutory bodies) to keep all clearly informed of priorities, targets and progress

6. Erect, maintain and remove Temporary Traffic Regulation Order (TTRO) Notices as required and undertake inspections to scaffolder’s hoardings and skips to ensure they comply with the standards laid down in the licence agreements. 

7. Represent the service at meetings internal to the Authority and with external bodies and members of the public at the appropriate level commensurate with experience.

8. Comply with the requirements of the service with particular regard to the Health and Safety Policy, Construction, Design and Management Regulations (CDM), Council’s Standing Orders, Financial Procedures of the Council appropriate to the role, Data Confidentiality and Information Security requirements.

9. Undertake, plan and arrange continuing professional development (CPD) activities on behalf of self and others in areas appropriate to role. Maintain a detailed up-to-date knowledge of appropriate techniques, statutory instruments, legislation, application of new technology and materials appropriate to role within Service. Understand the requirements of design manuals, codes of practice, technical instructions and memoranda and ensure that such requirements are applied. Have similar regard to legal requirements and procedures and be competent in the use of computer software necessary for carrying out your duties

10. Be aware of the political dimension of a local authority and be responsive to the legitimate interests of local Ward Members.

11. Be responsible for necessary equipment issued to the post holder to enable the carrying out of the duties above (Including computer equipment, surveying equipment, camera equipment, protective clothing and other PPE)


	Structure:


[image: image1]


	Special Knowledge Requirement. Will be used for shortlisting. 

	
	Essential

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.
	

	Due to the Governments Fluency in English Duty for posts where
employees speak directly to members of the public the post holder is
required to meet either the Advanced threshold level (which will be implemented where the post requires a greater level of sensitive interaction with the public e.g. in children’s centres) – where the person is able to demonstrate that they can during the interview:
a) Can express themselves fluently and spontaneously , almost
effortlessly
b) Only the requirement to explain difficult concepts simply hinders a
natural smooth flow of language
	x

	Uses knowledge of Health, Safety and Environmental policies, procedures and regulations including risks Civil Engineering/New Roads and Streetworks Act & Traffic Management Act technical /specialist area
	x

	Uses a range of complex IT packages relating to area of work
	

	Ability to adopt a process of continual improvement and suggest ways of

working more efficient and effectively to improve service delivery.
	

	Knows and understands how to use, interpret, handle and communicate

information
	

	Demonstrate understanding of carrying out highways construction and maintenance 
	x

	Demonstrate an ability to interpret, understand and utilise complex technical information, legislation and sources of operational guidance.
	x

	Demonstrate an ability to apply legislative and technical understanding to a wide variety of licence or registration applications.

	x

	Able to use Geographical Information Systems (GIS) e.g. MapInfo.
	x

	Able to drive and holds appropriate license
	


	Relevant experience requirement: Will be used for shortlisting


	A minimum of 4 years’ experience in relation to highway works inspection and maintenance activities

	Knowledge of street works registers

	Knowledge of the Health and Safety at Work Act 1974 and other allied safety legislation



	

	Relevant professional qualifications requirement: Will be used for shortlisting

	National Diploma, Technical NVQ Level 3 or other qualification in Civil Engineering or related discipline recognised by the Engineering Council UK as satisfying the academic base for Engineering Technician status.

	Engineering Technician status (Eng.Tech) or Fellowship of the Institution of

Highway Engineers (FIHE)

	City & Guilds or CABWI Certification for Supervisors

	A valid Street Works Card (SWQR)



	Core Employee competencies to be used at the interview stage. 

	Carries Out Performance Management

	Covers the employee’s capacity to manage their workload and carry out a number of specific tasks accurately and to a high standard. 

	Communicates Effectively 

	Covers a range of spoken and written communication skills required as a regular feature of the job.  It includes exchanging information/building relationships; giving advice and guidance; counselling, negotiating and persuading and handling private, confidential and sensitive information.

	Carries Out Effective Decision Making 

	Covers a range of thinking skills required for taking initiative and independent actions within the scope of the job. It includes planning and organising, self effectiveness and any requirements to quality check work.

	Undertakes Structured Problem Solving Activity 

	Covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking; developing practical solutions; applying problem solving strategies and managing interpersonal relationships.

	Operates with Dignity and Respect 


	Covers promoting equality, treating all people fairly and with dignity and respect, maintains impartiality/fairness with all people, is aware of the barriers people face. 

	

	Working Conditions:  

	· Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.
· May be required to undertake work outside normal office hours including weekends and Bank Holidays.

· Will be required to attend outdoor sites at all times of year.


	Special Conditions: 

	None

	

	Compiled by: 

R Gelder
Date: December 2013/Jan 2014 

Revised: D Badrock, 3 March 2015

	Grade Assessment Date:

23 January 2014 / 18 March 2014
	Post Grade:

Band 7 – SO1


APPENDIX 1: ENGINEER CAREER GRADE

RESPONSIBILITIES AND REMUNERATION PACKAGE
The responsibilities of an individual at different levels of the Engineer Career Grade (see below) relate to the following requirements at the specified level.

A. RASWA Inspector (Band 7-Band 8)
· Provide technical expertise and advice on street works issues.
· Contribute to the delivery of engineering solutions and updating of systems working as part of a team under direct supervision of the Network Coordinator, Network Engineers and Principal Engineers.
B. Senior NRSWA Inspector (SO1)

· Provide technical expertise and advice on street works issues..
· Contribute to the delivery of engineering solutions and updating of systems working as part of a team under direct supervision of the Network Coordinator, Network Engineers and Principal Engineers.
· The organising of the collection of technical information, data processing and assessment to formulate engineering solutions.
NRASWA Inspector / Senior NRSWA Inspector Posts
	Scale 
	Designation
	Qualifications and Experience



	Band 7 -
Band 8
	NRASWA Inspector
	ONE of the following requirements must be achieved to satisfy the professional requirement.

· National Diploma in Civil Engineering or related discipline.

· Technical NVQ Level 4 in Civil Engineering or related discipline accredited by ENGINEERING COUNCIL for academic base for Engineering Technician status.

· Other qualification in related discipline accredited by ENGINEERING COUNCIL for academic base for access to the Engineering Technician professional qualification.

· Completion of National Apprenticeship scheme
· Eng.Tech. status

· Further progression with Membership of the Institute of Highway Engineers (on Join Now Route) (MIHE)


	SO1
	Senior NRASWA Inspector
	As Band 7-8 plus

ONE of the following requirements must be achieved to satisfy the professional requirement.

· Band 1 Engineering Career Grade Competencies demonstrated at interview to minimum of ‘GOOD’ level assessment.
· HNC/D in Civil Engineering (pre 1999 intake) or related discipline.

· HNC/D in Civil Engineering (post 1999 intake) PLUS accredited Further Education Learning satisfying academic base requirements for access to the Incorporated Engineer professional qualification.

· BSC (Hons) in Civil Engineering (post 1999 intake) or related discipline.

· Technical NVQ Level 6 in civil engineering or related discipline accredited by ENGINEERING COUNCIL for academic base for access to the Incorporated Engineer professional qualification.

· Other qualification in related discipline accredited for access to the Incorporated Engineer professional qualification.
· Further progression with Eng.Tech status
· I.Eng Training Scheme Completion Certificate or ICE Career Appraisal for Member Professional Review
· Fellowship of the Institute of Highway Engineers (FIHE) 
· CILT or Internal Transport Planning Professional Training Review 


Principal Engineer


(Network Resilience)








Network Coordinator


(2 Posts)








Senior NRASWA Support Officer








NRASWA Senior Coordinator








Traffic Officer 


(2 Posts)








Network Engineer


(2 Posts)








NRASWA Support Officer








NRASWA Coordinator








NRSWA Admin Officer








NRASWA/Senior NRASWA Inspector (x4)
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