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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: 
	SERVICE GROUP: 

	POST TITLE: Habilitation Officer
	REPORTS TO: Senior Habilitation Officer

	GRADE: SO1 /SO2 SCP 29 - 34
	SAP POSITION NUMBER : 50178425


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  Please see the separate guidance information on how to complete the form located on Bradnet. 
	Key Purpose of Post: 

	Working within the Sensory Service, the Habilitation team will work closely with QTVI’s, and other professionals, and in a range of settings from homes, pre-school settings, schools and colleges, to prepare children and young people for adulthood. 

1. The overall aim of the Habilitation Service for Children and Young People (CYP) with Visual Impairment is to provide assessment, teaching, support, and individual programmes to enable children and young people (0-25) to experience the highest degree of autonomy and independent living, to become confident with their peers, and to become safe.
2. Training and support can also be offered to parents/carers, families, school staff and the child’s peers, helping them to learn more about the mobility and independent living problems experienced by a visually impaired child, and strategies to help alleviate these difficulties.
3. The postholder will work in partnership with the Senior Habilitation Officer and the QTVI’s, to deliver a seamless service to all stakeholders. 


	Main Responsibilities of Post: 

	1. Work in a range of environments, including the home and home area, educational and public settings.

2. Provide support at times of transition within and between these settings.

3. Provide daytime support, but also provide home visits and support in the evening, as may be necessary for CYP with night blindness.

4. Assess the needs of CYP with VI and develop programmes of support based on their assessment.

5. Provide age-appropriate, on-going training which teaches children and young people with a visual impairment, to move safely and efficiently – indoors and outdoors - in their home, school, college, work and community settings, and as independently as possible.

6. Provide a range of training, from basic skills to enable independence in indoor and campus environments, to cane training and safety skills.

7. Deliver structured 1 -1 , or group sessions, teaching independent living skills in educational homes and settings. 

8. Deliver a range of accredited training sessions to adults related to this role – orientation, mobility, independent living skills – in a variety of settings. 
9. Be involved in helping CYP to access leisure and community services.

10. Risk assess indoor and outdoor routes and audit environments in relation to safety and accessibility for a CYP with VI

11. Give advice to improve physical access to the environment.

12. Regularly work with other professionals to share expertise and knowledge about their students

13. Provide advice, information and assistance to parents, carers and others in close contact with children and young people in order ensure reinforcement of training programmes and to raise their awareness of visual impairment and resources available.
14. Work in partnership with QTVI’s to deliver all the above

15. Work in partnership with the Senior Habilitation Officer to ensure that all aspects of the National Quality Standards for the Delivery of Habilitation Training (Mobility and Independent Living Skills) for Children and Young People with Visual Impairment are delivered across the Service. 



	Structure:


[image: image1]


	Special Knowledge Requirement: Will be used  for shortlisting. 


	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.

	
	Essential

	Due to the Government’s Fluency in English Duty for posts where employees speak directly to members of the public, the post holder is required to meet the Advanced threshold level where the person is able to demonstrate that they can during the interview: 

a) Can express themselves fluently and spontaneously, almost effortlessly 

b) Only the requirement to explain difficult concepts simply hinders a natural smooth flow of language

	x

	Carries out the working practices, procedures and basic operations across a specialist area; working with children with a visual impairment

	x

	Understands and applies health and safety working practices, including risk in own area of work and or across other areas of work ( inc legislation)


	x

	Manage risk and take full responsibility for the safety and well-being of the child/young person at all times during service delivery 


	x

	Take full responsibility for managing a case load including vulnerable adults and service users with complex problems.


	x

	Knows and understands how to analyse, interpret and present complex information from a variety of sources


	x

	Identify the duration and type of training programme best suited to maximise service users independence, and monitor the effectiveness of the training programme 


	x

	Make recommendations on provision of services required to meet the needs of the individual and their carers.  


	x

	Work within Service and Council policies and procedures.


	x


	Relevant experience requirement: Will be used  for shortlisting 

	

	Experience of working within an Educational setting


	x

	Experience of working with children and young people with a visual impairment including those with additional difficulties.

	x

	Experience of assessment, needs/risk assessment, environmental audits, mobility, independence.


	

	Experience of preparing and delivering programmes of daily living skills/cane skills/road safety, bus travel, access to shopping centre’s/supermarkets

	

	Experience of working as part of a team, and with a range of other professionals
	x

	Experience of working with parents/ carers


	x

	Relevant professional qualifications requirement: Will be used  for shortlisting 

	

	Graduate Diploma: Specialist Qualification in Habilitation and Disabilities of Sight (Children & Young people) or equivalent 
For unqualified staff, the entry requirements for this qualification are; 

First degree or a minimum qualification equivalent to QCF Level 4 plus extensive relevant work experience

	

	Core Employee competencies to be used at the interview stage. 


	

	Carries Out Performance Management – covers the employees capacity to manage 

their workload and carry out a number of specific tasks accurately and at a high standard. 
	

	Communicates Effectively - covers a range of spoken and written communication skills required as a regular feature of the job. It includes exchanging information/building relationships, giving advice and guidance, counselling, negotiating and persuading and handling private, confidential and sensitive information. 
	

	Carries Out Effective Decision Making - covers a range of thinking skills required for taking initiative and independent actions within the scope of the job.  It includes planning and organising, self effectiveness and any requirements to quality check work.
	

	Undertakes Structured Problem Solving Activity - covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking, developing practical solutions, applying problem solving strategies and managing interpersonal relationships. 
	

	Operates with Dignity and Respect - covers treating everyone with respect and dignity, maintains impartiality/fairness with all people, is aware of the barriers people face.  
	


	Additional Competencies: to be used at the interview stage. 


	Effective communication and engagement with children, young people and their families 

· building trust and establishing relationships

· listening, building empathy and using clear language appropriate to age, ability, culture and personality

summarising, explaining options, consulting and involving children and young people and carers and colleagues in decisions and courses of action



	Child and Young Person Development  - Understanding and using knowledge of physical, intellectual, linguistic, social and emotional development of babies, children and young people

· observing, assessing and analysing developmental stages and their effects on behaviour

· identifying and taking account of developmental delay and disability

· taking appropriate account of diverse parenting approaches, family structures and behaviours



	Safeguarding and promoting the welfare of the child and young person- This requires understanding what harm or abuse is, recognising it and responding to it proportionately

· assessing risks and emotional resilience

· synthesising and analysing information

· reflecting and making informed judgements

· acting within local procedures, arrangements and resources

aware of own limits and boundaries and others roles



	Supporting Transitions- Between common stages of development, services or particular life changes such as loss and separation, asylum, pregnancy, mental health, disability or consequences of crime

· identifying transitions and their potential impact

· supporting, explaining and developing confidence

working alongside parents, carers and other professionals



	Integrated Working- Working with others in the children and young people’s workforce to put the child at the heart of decision making, offering help at the earliest point

· communicating well, sharing appropriate, succinct, objective information and analysis to aid joint decision making

· being proactive, persistent and prepared to challenge and be challenged

· knowing your responsibilities and others roles and joint procedures



	Working Conditions: 

 

	Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

	

	Special Conditions: 

	DBS enhanced


	Compiled by:Reformatted August 2015
Date:
	Grade Assessment Date:


	Post Grade:


Head of Service 





QTVI’s





Senior Habilitation Officer 





Habilitation officer
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