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	Competency Based Job Profile Band 5-8 Jan 15                                                                     



CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT:
Legal and Democratic Services
	SERVICE GROUP: 
Property, Commercial and Development

	POST TITLE: 
Legal Officer (Property)
	REPORTS TO:   
Team Leader 


(Property, Commercial and Development)

	GRADE:
Band 7 – SO2
[Career Grade]
	SAP POSITION NUMBER :


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	To assist the Team Leader, Deputy Team Leader, Senior Lawyers and Lawyers in the provision of high quality professional legal services in the areas of Property, Commercial and Development Law for the Council.  

The main areas of law covered by the team are property, commercial development Planning and Highways), licensing and pensions and investment law.  The focus of the post will be on Property Law matters.

	Main Responsibilities of Post: 

	The postholder has authority to make day-to-day operational decisions, with considerable delegation in the day-to-day operation of the work, referring or bringing to the attention of the Senior Lawyers and Lawyers complex and/or sensitive issues and cases and contributes to and assists the implementation of new policies/procedures but is not expected to make strategic decisions.

The exercise of judgement in managing a caseload of routine cases, under the overall guidance of the Team Leader is required.
Depending on progress in the career progression scheme, the postholder is expected to work with minimum supervision only, seeking guidance on particularly complex or sensitive issues in undertaking all professional responsibilities and liaising with Senior Lawyers and Lawyers where appropriate.
The postholder will have contact with officers within the client departments, private practice solicitors and barristers, staff and managers of other agencies such as the Land Registry, Court Service, Planning Inspectorate, Police, Incommunities, NHS Trusts, members of the public and expert witnesses.
The main duties of the post are:

1.
To carry out Conveyancing transactions on behalf of the Council including:- 

· the acquisition of property 

· the disposal of property 

· the preparation or approval of leases, tenancy agreements, licenses and easements and their subsequent completion. 

· the charging of Property 

· compulsory purchase orders; and preparation liaison and completion of expert reports and other work for Land Tribunals and CPO inquiries 

· the preparation of pleadings for property related Landlord and Tenant applications to the County Court 

· preparation for evidence and reports for Land Registry Hearings on disputed title applications 

· any other property related transaction allotted to the Property, Commercial and Development Team

2.
To provide advice and guidance to other officers of the Council and elected members of the Council on all aspects of law relating to Real Property including landlord and tenants issues and CPO’s. 

3.
To carry out a proportion of the complex high value or sensitive work referred to the Team. 

4.
To undertake complex legal research

5.
To contribute to the development of new procedures and processes.  

6.
To assist in the provision of legal services to the Council not relating to the above and to assist other public authorities within the West Yorkshire area in matters/cases as may be required and which are within the postholder’s capability.

	Structure




	Special Knowledge Requirement. 

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.

	
	Essential

	Due to the Governments Fluency in English Duty for posts where employees speak directly to members of the public the post holder is required to meet the Advanced threshold level (which will be implemented where the post requires a greater level of sensitive interaction with the public e.g. in children’s centres) – where the person is able to demonstrate that they can during the interview:

a) Can express themselves fluently and spontaneously , almost
effortlessly
b) Only the requirement to explain difficult concepts simply hinders a
natural smooth flow of language

	x

	Uses knowledge of Health, Safety and Environmental policies, procedures and regulations including risks in own area of work
	x

	Uses a range of complex IT packages relating to area of work
	x

	Ability to adopt a process of continual improvement and suggest ways of working more efficient and effectively to improve service delivery.
	x

	Knows and understands how to use, interpret, handle and communicate information
	x

	Knows relevant rules and procedures across the specialist area of property law legal work 
	x

	Relevant experience requirement: 

	One years’ experience in a legal environment

	Relevant professional qualifications requirement: 

	Professional Diploma in Law Grade 3 (ILEX) or demonstrable experience at that level

	Core Employee competencies to be used at the interview stage. 

	Carries Out Performance Management

	Communicates Effectively 

	Carries Out Effective Decision Making 

	Undertakes Structured Problem Solving Activity 

	Operates with Dignity and Respect 

	Working Conditions: 

	Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

	Special Conditions: 

	Management may require that a Disclosure and Barring Check or similar be carried out as part of the recruitment process..

	Compiled by: 

Dermot Pearson

Date: 15 April 2015
	Grade Assessment Date:


	Post Grade:  Band 7-SO2

	For HR use only
	SAP Input Date
	 Name of Data Inputter 
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