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Department of Business Support - Human Resources


CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE

	DEPARTMENT: Children’s Service
	SERVICE GROUP: Youth Offending Team

	POST TITLE: Social Worker level 3 YOT
	REPORTS TO: Team Manager

	GRADE: 
	SAP POSITION NUMBER : 


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The following points should be noted:

1 Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile.
2 Employees should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed.
3 Bradford is an Equal Opportunities Employer and requires its employees to comply with all current equality policies both in terms of equal opportunity for employment and access to the Council Services.
4 The Council is committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	Key Purpose of Post:
 

	To provide a social work service to prevent offending by contributing to the delivery of a range of interventions and services to young offenders, their families and victims in accordance with legislation and in line with YJB National Standards

	Main Responsibilities of Post: 


	1
To undertake assessments and prepare reports for the Youth Court and other Courts as required, with appropriate guidance and supervision and in accordance with National Standards.

2
To supervise young people made subject to court orders with appropriate guidance in accordance with National Standards.

3
To liaise with other agencies regarding the assessment, case management, supervision and support of young people and their families.

4
To maintain a case record on all clients.  This will contain current recording, progress summaries, and copies of appropriate reports and other documentation.

5
To take part in, and prepare reports for, case meetings (including reviews, case conferences and planning meetings) as required.     
6
To take adequate precautions to protect clients directly in their physical care from the consequences of any action which could reasonably have been foreseen.

7
Immediately to notify the Team Leader (YOT) of any situation in which a young person is at risk, in line with child protection procedures, and take the action necessary to protect that person, either directly or in conjunction with other professional colleagues.

8
To work varied and unsocial hours as required by the scheduling of court appearances, social work programmes designed for young people and any other work arising from the Department’s legal obligations to young people in trouble.

9
To keep abreast of relevant information and developments in the Young Justice field and attend relevant training sessions.

10
To work with and supervise volunteers and students as necessary.

11
To act in accordance with the priorities and policies of the Children’s Division, the Directorate and Youth Offending Team.

12
To undertake duties with young offenders to current and future Government Legislation and policy to National Standards established by the Youth Justice Board for England and Wales.




	Job Dimensions: Give facts and figures which explain the size of the job, for example if 

the post has management responsibilities how many employees directly report, is there a 

specific client group, does the post have responsibility for plant, equipment, budgets or 

income generation. If so indicate the amount.   
Age range 10 to 18 and occasionally 19 years old young people on the edge of the 

criminal Justice system or within it.

No managerial responsibilities but expected to support and advise other less 

 knowledgeable staff.

Occasional supervision of students.

Occasional disbursement of petty cash and looking after a young person’s property.

	If this post has decision making responsibility outline its extent: state the degree of authority the postholder has to make decisions or recommendations e.g. to devise and 

implement new policy/procedure. State the level of influence a post holder has and at 

what level it is implemented e.g. makes routine day to day decisions within set systems, 

referring others to a more senior manager. 

Be professionally accountable for decisions relating to the liberty or safety of young offenders, other service
users, families and victims, or potential victims of crime. This is carried out in line with legislation, Children’s Services procedures and YOT risk management policy.

Work to current Council policies and procedures. 

	Professional Qualifications: 

(NB when utilising job Profiles for redeployment purposes qualifications should only be 

specified if it is a statutory requirement e.g. Social Work qualification).

Social work qualification or equivalent. 



	Routine Communications: outline all individuals the post holder regularly communicates 

with both internal and external to the Council e.g. Elected Members. What is the nature of the contact e.g. is it a task where information is exchanged or does it require the postholder to exercise judgement and influence the outcome of the contact?

To communicate with all YOT staff, staff from Statutory agencies ,other partner agencies and voluntary/third sector services to deliver interventions to young offenders and their families according to legislation and National standards.

Contribute to restorative interventions with young offenders and victims.

	Structure:
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	Main Technical Skills/ Competencies:


	Number
	Skill /Competency

	CS1

CS2
	Effective communication and engagement with children, young people and their families 

· building trust and establishing relationships

· listening, building empathy and using clear language appropriate to age, ability, culture and personality

summarising, explaining options, consulting and involving children and young people and carers and colleagues in decisions and courses of action

Child and Young Person Development  - Understanding and using knowledge of physical, intellectual, linguistic, social and emotional development of babies, children and young people

· observing, assessing and analysing developmental stages and their effects on behaviour

· identifying and taking account of developmental delay and disability

· taking appropriate account of diverse parenting approaches, family structures and behaviours

CS3


Safeguarding and promoting the welfare of the child and young person- This requires understanding what harm or abuse is, recognising it and responding to it proportionately

· assessing risks and emotional resilience

· synthesising and analysing information

· reflecting and making informed judgements

· acting within local procedures, arrangements and resources

· aware of own limits and boundaries and others roles
CS4

Supporting Transitions- Between common stages of development, services or particular life changes such as loss and separation, asylum, pregnancy, mental health, disability or consequences of crime

· identifying transitions and their potential impact

· supporting, explaining and developing confidence

· working alongside parents, carers and other professionals

CS5


Integrated Working- Working with others in the children and young people’s workforce to put the child at the heart of decision making, offering help at the earliest point

· communicating well, sharing appropriate, succinct, objective information and analysis to aid joint decision making

· being proactive, persistent and prepared to challenge and be challenged

· knowing your responsibilities and others roles and joint procedures

CS6

Gather and share information appropriately to ensure the safety and well being of children and young people

· knowing the limits of consent and confidentiality

· distinguishing fact from opinion, appraising information and identifying gaps

· being open and honest about information sharing with children, young people and their families.

· Writing reports clearly and ethically



	ICT 39
	Able to work with service information systems e.g.YOIS / Asset+ and ideally ICS.

	
	

	Management Competencies:


	Number 
	Skill /Competency 

	
	None

	
	

	Working Conditions:

E.g. Must be able to work evenings, weekends and bank holidays as required by the 

needs of the service.  Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

Must be prepared to work evenings weekends and bank Holidays as required by the service. Must be able to perform all duties and tasks, with reasonable adjustments where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.

	Special Conditions: Management require that the following checks be carried out as 

part of the recruitment process e.g. CRB, Warner Process, Occupational Health Check, 

any other special conditions.


	

	

	

	Compiled by:

Date:
	Grade Assessment Date:


	Post Grade:

	For HR use only
	SAP Input Date
	 Name of Data Inputter 


YOT Manager














 5 x Operational team managers























5 x Operational Teams
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