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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Health and Wellbeing
	SERVICE GROUP: Public Health

	POST TITLE: Public Health Information Analyst 
	REPORTS TO: Senior Public Health Intelligence Specialist

	GRADE: SO1/SO2
	SAP POSITION NUMBER : 


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	To provide a proactive information service participating in the production of statistical and epidemiological analyses, health needs assessments, health impact assessments, inequalities analyses and other projects to support the Public Health department, helping to inform the organisation’s approach to Public Health matters and thereby to improve the health and wellbeing of the population of Bradford District.

	Main Responsibilities of Post: 

	1. Liaise with key staff in the local authority and within the NHS locally to ensure that information regarding health and inequalities is communicated and interpreted efficiently to enable effective decision making.

2. Work with other members of the analytical team to produce and maintain the Joint Strategic Needs Assessment, the Annual Report of the Director of Public Health and other important corporate documents including the Joint Health and Wellbeing Strategy and the Health Inequalities Action Plan.

3. Initiate, plan and modify detailed ad hoc reports to meet users’ requirements:  such reports include - but are not be limited to - epidemiological analyses, health needs assessments (HNA) and health impact assessments (HIA). The postholder’s HIAs will assess the health implications of Local Authority strategy and policy, and as such are likely to play a key role in influencing strategic and policy matters.

4. Present health and population analyses to key stakeholders, whilst incorporating data quality checks, taking into account issues such as the use of small numbers, confidentiality and the intended audience, and often having to explain complex analysis to those without specialist knowledge.

5. Actively promote the Public Health Analytical Function as a central resource for knowledge and advice / training on statistical techniques.

6. Draw together information in both traditional and innovative ways to monitor patterns of health, its determinants and access to services.

7. Provide written information reporting on analyses including the methods adopted, the results, and guidance on interpreting and applying the work.

8. Provide advice on, monitor and improve data quality in line with national policies and procedures.  Ensure that any changes on national policy/strategy relating to information management and public health monitoring are supported.

9. Support the delivery of health inequalities monitoring that enables the organisation to review and track performance and to monitor service objectives against agreed targets at both local and national level.

10. Support high profile research projects involving detailed data management and analytical skills, eg Infant Mortality and other Maternity related projects.

11. Contribute to the creation and maintenance of relevant information to enable comparison of health and wellbeing issues throughout the District.

12. Engage with the NHS locally (eg Clinical Commissioning Groups) with regard to referral patterns, disease registers and mortality rates.

13. Support planning of future services in all health sectors by projecting:

· the demand for services based on robust statistical analysis and processes;

· health impacts of changes in behavioural risk factors that have been associated with disease;

· long-term associations between risk factors and health conditions.

14. Present and analyse multifaceted information from Primary and Secondary Care in order to facilitate service planning, usage and service redesign.  Analyse and present epidemiological and other information concerning health and health care issues.  Undertake work to examine variations in health and the health services.  

15. Search and appraise literature in relation to projects undertaken by other organisations – including but not limited to: 

· interpreting research guidance, filtering through evidence and opinion which may be conflicting; 

· extracting methodologies to apply to local Public Health analysis.
16. Maintain an awareness of current professional practice, keeping up-to-date with developments and innovations, researching best methodologies and appropriate statistical techniques for use within analyses.

17. Contribute to the development, review, testing and introduction of new systems and techniques for use within the organisation to improve the awareness and quality of Public Health information, eg forecasting and modelling processes and statistical process control.

18. Utilise web technologies efficiently to present Public Health information.

19. Undertake responsibility for self-development.
The post holder is responsible for providing highly-specialist statistical advice, guidance and producing detailed analytical reports, based on very sensitive, complex datasets (including personally identifiable data) from a variety of sources, to fulfil the information needs of Consultants in Public Health, Specialist Registrars in Public Health, and other key stakeholders including – but not limited to - other departments within the Local Authority, Clinical Commissioning Groups (CCGs) and other parts of the NHS.

The postholder is expected to make autonomous, independent decisions in a highly 

specialist technical area, in order to draw conclusions and make recommendations to

senior managers.  In order to do so, the postholder requires highly-developed critical 

faculties, to be able to filter through evidence and opinion which may be mutually 

contradictory.  


	Structure:
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	Special Knowledge Requirement: Will be used  for shortlisting. 


	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.

	
	Essential

	Able to plan, prioritise and manage their own time efficiently while maintaining a high standard of quality and meeting deadlines.
	x

	Demonstrate an understanding of public health and inequalities in health; and the ability to apply understanding and skills to approaches to reduce inequalities.
	x

	Can critically evaluate data and information with accuracy and perception, and is able to synthesise and use data from a variety of sources/methods appropriately.
	x

	Selects and uses the appropriate tools and techniques to analyse data and information. Can produce detailed or complex reports and briefings.
	x

	Able to appreciate key statistical concepts and techniques, and their application.
	x

	Knows and understands how to analyse, interpret and present complex information from a variety of sources
	x

	Uses, interprets, analyses and communicates complex information from a variety of sources and to a range of audiences.
	x

	Can draw out the main messages from data, analysis and research, and identify essential supporting information including the wider implications of the statistics produced.
	x

	A good understanding of data security and confidentiality issues
	x

	Able to locate data in a range of published and unpublished sources in their work area and able to locate other data sources in related areas.
	x


	Relevant experience requirement: Will be used  for shortlisting 


	Likely to have worked in an information/analysis environment for 2 years or more, in order to have gained a detailed knowledge and understanding of data flows, data quality and standards.

	Relevant professional qualifications requirement: Will be used  for shortlisting 


	First degree in a subject with a significant analytical or statistical component. 

	

	Core Employee competencies at manager level to be used at the interview stage. 



	Carries Out Performance Management – covers the employees capacity to manage 
their workload and carry out a number of specific tasks accurately and at a high standard. 

	Communicates Effectively - covers a range of spoken and written communication skills required as a regular feature of the job. It includes exchanging information/building relationships, giving advice and guidance, counselling, negotiating and persuading and handling private, confidential and sensitive information. 

	Carries Out Effective Decision Making - covers a range of thinking skills required for taking initiative and independent actions within the scope of the job.  It includes planning and organising, self effectiveness and any requirements to quality check work.

	Undertakes Structured Problem Solving Activity - covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking, developing practical solutions, applying problem solving strategies and managing interpersonal relationships. 

	Operates with Dignity and Respect - covers treating everyone with respect and dignity, maintains impartiality/fairness with all people, is aware of the barriers people face.  


	Management Competencies: to be used at the interview stage. 


	Operates with Strategic Awareness Our managers work with corporate priorities and policies in a joined up way with others, internally and externally. Works democratically, transparently and accountably.

	Practices Appropriate Leadership Our managers motivate their staff to exceed expectations through raising their awareness of goals and moving them beyond self interest for the sake of the team or service. They consider serving the District in all that they do.

	Delivering Successful Performance Our managers monitor performance of services, teams & individuals against targets & celebrate great performance. They promote the District’s vision & work to achieve Council’s values & agreed outcomes.

	Applying Project and Programme Management Our manager’s work to ensure that outcomes and objectives are achieved within desired timescales, make best use of resources and take a positive approach to contingency planning.

	Developing High Performing People and Teams Our managers coach individuals and teams to achieve their potential and take responsibility for continuous improvement. They champion the Council’s values and goals.

	Working Conditions: 

 

	Must be able to work flexibly as required by the needs of the service.  This is likely to include occasional evening work – it is not anticipated that the postholder will have to work weekends or bank holidays. Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

	

	Special Conditions: 

	You will be informed outline if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

	Compiled by:

Date:
	Grade Assessment Date:


	Post Grade:


Consultant in Public Health





Senior Public Health Intelligence Specialist





Public Health Information Analyst (THIS ROLE)





Public Health Information Analyst





Public Health Intelligence Specialist
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