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Sample Information: Completing the application form. 
As a candidate it’s important to understand and demonstrate how you meet the requirements of the job profile.  Ensure your application content links specifically to and shows how you meet what’s in the job profile.   
The City of Bradford Metropolitan District Council job profiles are based on competences.  A competence is the ability to do something successfully or efficiently.  The job profile gives information to the candidate on the main purpose and the main responsibilities of the role.  It states what knowledge, experience and qualifications (where applicable), are required.  In addition the job profile outlines the working conditions and specific conditions of the role.  
A candidate will be expected to demonstrate their ability to meet the: 
· special knowledge section;
· experience; and 
· qualifications, where applicable, required for the role.  
By providing evidence in the application form in order to be shortlisted. 

Applicants with Disabilities are required to meet the essential special knowledge requirements shown by a cross (X), in the end column of the specialist knowledge section. 

When completing the application form ensure you complete the additional information section.  Give examples of when you have undertaken the job profile competencies.  Such as examples from school, volunteering, community groups, helping someone or a group of people, work settings, such as in a youth club, young people’s organisation and the private and voluntary sector.  Explain and describe what knowledge, skills and/or experience you have that links and demonstrates the requirements contained in the job profile.  
Example Competence : Knows and understands how to use, interpret, handle and communicate Information.
Example:  As a school student I regularly handled information on the various subjects studied.  Information was presented in different formats such as written, verbal and digital. As a student it is vitally important to be able to understand and interpret information. I regularly communicate information, through written materials, such as assignments, talking to others and listening.    I am confident to speak in front of peers and others, expressing myself in a manner that is easily understandable to an audience.  
Example Competence: To work as part of a team to deliver youth work.

Example 1: I have been involved in the school council and did a project with other pupils around bullying at school.  I spoke to other pupils and teachers to find out there experience and ideas on what to do about it.   We met other people and organisations from Bradford. To find out how they are tackling bullying. Discussions and questions were asked and we read the reports they’d made. My role was to analyse what we had found out and source wider studies around bullying in schools across the UK.  The aim was to see whether it was similar to the experiences happening in our school.   As a team we presented what we had found out in the school assembly and regularly during extracurricular school activities to other students.  We produced a visual presentation, art product and a written article on what we discovered and how to begin to create a better place for pupils in our school.  One of the things discovered was that lots of pupils had experienced some form of bullying, but they didn’t feel comfortable to talk to anyone openly.    We set up a system at lunch time were pupils could come to talk to other pupils about how they felt and what was happening. We met teachers regularly to see how things were going and what support could be offered. We attended the new school pupil starter events to tell pupils, parents and guardians about the project and how it runs in our school.   Working as part of a team, helped us all to plan the project, we listened to one another, working out who was doing what and which areas we were interested in working on, and supported one another to get the project done. 
Example 2: I work part time as a youth worker at the FAB YP.  I work in a team of 10 youth workers who deliver youth work activities in the local area called Ebolt.  The team work together to plan the youth work programme and activities delivered.  Each member of the team, works on a different theme utilising their skill set. We regularly undertake team building and team development.  It helps to focus on our strengths, identifying areas for development and supports our continued work together ethos and to gel as a FAB YP team member.  
Contact

For practical help, guidance and expert advice on completion of job application form and interview techniques. 

Get in touch with Aspire-igen Ltd

The Opportunity Centre

21-27 Cheapside
Bradford

BD1 4HR

Tel: 0330 111 0035 or visit https://www.aspire-igen.com
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